	TEGA INDIA LIMITED


Strictly confidential 

No information in this form will be divulged without prior consent of the person concerned

Application for the post of 





1. PERSONAL PARTICULARS:

a. Name (in full):

b. Address: (including Telegraph office)

Permanent:




   Present:


[image: image1]

  bi. Email ID ____________________

       c.
Telephone No. Office



   Residence


       d.
Country & Date of Birth


      
       e.
Nationality: 


f. Father’s/Husband’s Name & Address: 

 



g. Marital Status: 


         (State whether unmarried, married, widow, widower)

      
      
If married:

	Name of spouse
	Age
	Occupation
	If employed, name of organization & address

	
	
	
	


 
         h.  Number of Children


	Name of Child/ren
	Sex
	Date of Birth

	
	
	


2. EDUCATIONAL:

a. Languages known (tick as applicable)

	Language
	Read
	Write

	
	Excellent
	Good
	Fair
	Excellent
	Good
	Fair

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


b. Whether Computer Literate:
Yes/No

c. Academic (including School)

	Period Attended
	Institution & Location
	University
	Course
	Class & Percentage

	From
	To
	
	
	
	

	
	
	
	
	
	


3. PROFESSIONAL

	Period Attended
	Institution 
	Course
	Grade

	From
	To
	
	
	

	
	
	
	
	


4. HOBBIES AND EXTRA CURRICULAR ACTIVITIES: (Please mention briefly, Attach Separate sheet if required)

5. EXPERIENCE (in reverse chronological order, ie. Present appointment first)

	Year & Month
	Employer’s name Phone No & Nature of Business
	Number of employees responsible to you
	Designation
	GROSS Monthly Salary(*)

	From 
	To
	
	
	
	Starting 
	Leaving

	
	
	
	
	
	
	


(*) Include Basic, DA, House Rent and Transport

      6.
     DETAILS OF PRESENT APPOINTMENT:

      a.
      Name & Address of the employer:


b. Nature of Employer’s business: 


c. Total number of employees: 


d. Annual Sales Turnover:

e. Designation -- on Joining:


            effective from


      
 


            effective from


Outline your job responsibilities and reporting relationship (ie. To whom you are responsible and who are responsible to you) through (a) a suitable chart and (b) list out in detail various activities you are required to perform in your present appointment (if required, separate sheet may be used).

CHART

7. PRESENT RENUMERATION DETAILS 
	Rs/Month
	Base + DA
	House Rent Allowance
	Conveyance Allowance
	Others [Excluding (b)]
	Total

	On Joining
	
	
	
	
	

	At Present
	
	
	
	
	


(a)

BENEFITS & PERQUISITES

      (b)

	Medical
	Leave Travel Assistance
	Bonus (annual)
	Provident Fund
	Club Membership
	Others

	
	
	
	
	
	


8. SELF ASSESSMENT: 

Please state why do you consider yourself suitable for the position applied for. Please attach extra sheet if required.

9. REFERENCE: Please list at least two professional & two personal references. Names of those whom you do not wish to be approached now may be marked with an asterisk (*)

	Professional
	Name
	Designation
	Organization
	Phone No & Address

	
	
	
	
	

	Personal
	
	
	
	


10. FAMILY BACKGROUND:

Parents:

	Name & Age
	Occupation
	If employed

	
	
	Designation
	Organization
	Address

	Father

Mother


	
	
	
	
	


Brothers & Sisters

	Name & Age
	Marital Status
	Occupation
	If employed

	
	
	
	Designation
	Organization
	Address

	
	
	
	
	
	


11. GENERAL

a. Are you prepared to work anywhere in India or abroad     :
    YES/NO

If the answer is NO, please state the places where you      :
    YES/NO
would not like to work and why?

b. If the job entails a fair degree of traveling would you        :
    YES/NO
be prepared to undertake it?

c. Is any of your relative working in this organization?
         :
    YES/NO
If the answer is “YES” please state his name and 
designation.

d. How much notice are you required to give to your 
         
present employer

e. What salary & benefits do you expect to receive?

f. Have you applied to this company before?
If so, mention position and date

12. DECLARATION: The above information are true to the best of my knowledge and any false information furnished herein will automatically debar me from further consideration of my candidature.

      Date 






 (Signature of the applicant)







